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AGENDA 

CRAVEN COUNTY BOARD OF COMMISSIONERS 
REGULAR SESSION 

MONDAY, DECEMBER 19, 2011 
8:30 A.M. 

 
CALL TO ORDER 
 
ROLL CALL 
 
INVOCATION 
 
PLEDGE OF ALLEGIANCE 
 
APPROVE MINUTES OF DECEMBER 5, 2011 REGULAR SESSION AND 
NOVEMBER 21, 2011 RECONVENED SESSION 
 
1. PUBLIC HEARING ON VOLUNTARY AGRICULTURAL DISTRICT 
 ORDINANCE AMENDMENT:  Jim Hicks, County Attorney 
 
2. REQUEST FOR MEMORANDUM OF UNDERSTANDING:  Brian Stewart, 
 District 3 Court Counselor Supervisor 
 
3. TAX RELEASES AND REFUNDS:  Ronnie Antry, Tax Administrator 
 
4. HEALTH DEPARTMENT MATTERS:  Scott Harrelson, Health Director 
 A. Seafood Rule 
 B. Board of Health Rate Change Recommendation 
 
5. PLANNING DEPARTMENT MATTERS:  Don Baumgardner, Planning  
 Director 

A. Request for Public Hearing 
B. Subdivisions for Approval 

 
6. BUDGET AMENDMENTS:  Rick Hemphill, Finance Director 
 
7. APPOINTMENTS 
 A. Appointment Form 
 B. Deferred Appointments 
  -Clean Sweep Committee 
  -Industrial Facilities Pollution Control Financing Authority 
  -Board of Equalization & Review 
 C. New Appointments:  Firemen’s Relief Fund Board of Trustees 
 D. Upcoming Appointments 
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8. COUNTY ATTORNEY’S REPORT:  Jim Hicks 
 
9. COUNTY MANAGER’S REPORT:  Jack Veit 
 
10. COMMISSIONERS’ REPORTS 
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      Presenter:   Jim Hicks     
      Agenda Item No. 1     
      Board Action Required:    Yes     
 
 
 
 
 
 

PUBLIC HEARING ON VOLUNTARY AGRICULTURAL DISTRICT ORDINANCE 
AMENDMENT 

 
The Board will need to go into public hearing, as advertised, to receive public input on 
proposed amendments to the County’s Voluntary Agricultural District Ordinance.  
County Attorney, Jim Hicks, will introduce the proposed amendments, as discussed on 
November 21, which affect the standard of qualifications for inclusion in the district, and 
provide for other, technical corrections. 

 
 

Board Action:  Following the public hearing, the Board will be requested to adopt 
the amendments.  A majority vote will be sufficient to adopt the amended 
ordinance at this meeting. 
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      Presenter:   Brian Stewart     
      Agenda Item No. 2     
      Board Action Required:      Yes     
 
 
 
 
 
 

REQUEST FOR MEMORANDUM OF UNDERSTANDING 
 
The Department of Juvenile Justice and Delinquency Prevention, with funding from the 
Center for Children’s Law and Policy and the Governor’s Crime Commission, will be 
sponsoring a forum, “Improving Outcomes for Youth”. The purpose of the February 13, 
2012 forum is to work collaboratively within our communities to develop tools and 
strategies that will aid community partners in developing and utilizing alternative 
resources when considering detention for undisciplined and/or low risk offenders.  
  
The forum will be held in New Bern and will include representatives (judges, county 
officials, law enforcement, school officials, mental health professionals, etc) from the 
counties of District 3, Craven, Carteret, Pamlico and Pitt.  
  
We are asking the County’s assistance in receiving $2,000 in pass-through grant funds 
from the Department to facilitate payment at the local level for expenditures regarding 
the aforementioned forum. These payments will be disbursed after receiving an 
itemized request accompanied by a copy of the expenditure in question with a signature 
by the site administrator. 
 

 
Board Action:  A copy of the Memorandum of Understanding which the Board is 
being requested to approve appears as Attachment #2. 
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      Presenter:   Ronnie Antry     
      Agenda Item No. 3     
      Board Action Required:      Yes     
 
 
 
 
 
 

TAX RELEASES AND REFUNDS 
 

Craven County Tax Administrator, Ronnie Antry, will present the requests for tax 
releases and refunds contained in Attachment #3 for the Board’s approval.  The 
accompanying memorandum contains an explanation of the non-routine items. 
 
 
 
 
Board Action:  A roll call vote is needed to approve tax releases and refunds 
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      Presenter:   Scott Harrelson    
      Agenda Item No. 4     
      Board Action Required:      Yes     
 
 
 
 
 
 

HEALTH DEPARTMENT MATTERS 
 

A. SEAFOOD RULE 
 
Environmental Health Director, Ray Silverthorne, came before the Board on October 3, 
2011 to explain the recent review and revision of the Regulations Governing the 
Authorization, Construction and Sanitation of Seafood Markets and Seafood Sales 
Vehicles in Craven County, North Carolina by his division. After an initial assessment of 
the existing County ordinance, which was last revised in November of 2004, it was 
determined that some of the requirements are outdated and unnecessary.  
 
Revisions were proposed to address federal and state regulatory changes, as 
well as updated food science findings which have been introduced into current NC food 
safety regulations, and the Board was asked to consider repeal of the County's 
ordinance which governs  this process. County Attorney, Jim Hicks, explained that a 
major advantage to passing a Board of Health rule is that the jurisdiction of this type of 
regulation is countywide, including municipalities. The current County ordinance must 
be adopted by all incorporated areas before it is enforceable by the Health Department 
within town or city limits.  The main changes to the existing County ordinance which are 
addressed in the proposed Board of Health rule are as follows: 
 
1. Reduce the number of inspections required for a seafood market from 4/year 
to 2/year.  
 
2. Eliminate requirement for seafood sales vehicles to be inspected beyond the 
annual permitting process; 
 
3. Eliminate all Hazard Analysis and Critical Control Point (HACCP) 
documentation requirements for seafood markets; 
 
4. Allow shellstock to be displayed on ice within a mechanically refrigerated 
case; 
 
5. Require the posting of a Consumer Advisory in seafood markets and on sales 
vehicles/roadside stands to meet the state requirements for other food service 
establishments which sell shellfish; 
 
6. Change some basic formatting, language and numbering of the document 
(including the title of the regulations). 
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Health Director, Scott Harrelson will be present at Monday's meeting to present and 
discuss the revised rule, which appears as Attachment # 4.A. Environmental Health 
Director, Ray Silverthorne, will also be present to answer any questions that may arise. 
 
Board Action:  A motion to endorse the Health Rules and to repeal Chapter 20, 
Article II of the Craven County Code of Ordinances will need a unanimous vote to 
be approved at this meeting.  Additionally, the County Attorney has advised that a 
public hearing will be needed on the Health Rules, to be arranged by the Health 
Department. 
 
B. BOARD OF HEALTH RATE CHANGE RECOMMENDATION 
 
Mr. Harrelson will present the rate changes recommended by the Board of Health which 
are itemized in Attachment #4.B. 
 
 
Board Action:  Requested motion and vote to approve the recommended fees. 
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      Presenter:   Don Baumgardner    
      Agenda Item No. 5     
      Board Action Required:      Yes     
 
 
 
 
 
 

PLANNING DEPARTMENT MATTERS 
 

A. REQUEST FOR PUBLIC HEARING 
 

The Planning Department is requesting to set the FY2011 CDBG public hearing for 
January 3, 2012 at 7:00 p.m. This Public hearing is being held to receive input from citizens 
on the CDBG projects eligible for this funding cycle.  

Board Action: Set a public hearing for the January 3rd, 7:00 p.m. Commissioners’ 
meeting. 

B. SUBDIVISIONS FOR APPROVAL 
 
On December 8, 2011 the Planning Board met and recommended the following 
subdivisions for the Board’s approval. 
 
Kevin R. Heath & Tammy J. Heath—Final 
-Property is owned by Jesse F. Braxton, and surveyed by Kendall Gaskins 
-Property is located within Twp 1, at the intersection of Bay Bush Rd (SR --1454) and 
River Rd (SR 1400) 
-Parcel ID 1-069-030 
-Subdivision contains 1 lot on 3 acres 
-Lot is proposed to be served by Craven County water and individual septic 

 
Samuel Robert Adams—Final 
-Property is owned by Reba A. Adams and surveyed by Kendall Gaskins 
-Property is located within Twp 9, off of NC Hwy 55 
-Parcel ID 9-026-013 
-Subdivision contains 1 lot on 2.96 acre 
-Lot is proposed to be served by Craven County water and individual septic 

 
John D. Gray—Final 
-Property is owned by John E. Daugherty and surveyed by William Matthews 
-Property is located within Twp 3, off of John Daugherty Rd (SR 1370) 
-Parcel ID 3-024-072 
-Subdivision contains 1 lot on 1 acre.  
-Lot  is proposed to be served by existing well and existing individual septic 

 
Board Action: A vote to approve the subdivisions is needed.  
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      Presenter:   Rick Hemphill     
      Agenda Item No. 6     
      Board Action Required:      Yes     
 
 
 
 
 

BUDGET AMENDMENTS 
 

Craven County Finance Director, Rick Hemphill, will present the following budget 
amendments for the Board’s approval. 
 
Amendments: Seized Property – Budget $ 1,563 from Seized Property fund 
balance to pay balance of expenses for NC Sheriff’s Education Training held at 
NBRFCC September 13 – 15, 2011.  
 
   Health/Maternity– Effective August 17, 2011, Social Work 
Supervisor II position transferred from working 100% of the time in Maternity.  Thirty 
percent of the work is now performed in Child Health.  Need to reduce the original 
salary related lines in Maternity by $17,529 for the thirty percent of time now performed 
elsewhere.  
 
   Health/Child Health– Effective August 17, 2011, Social Work 
Supervisor II position transferred from working 100% of the time in Maternity.  Thirty 
percent of that time is now spent performing duties for Child Health.  Need to increase 
the Child Health budget by $17,669 ($17,529 originally budgeted in Maternity plus $140 
for longevity shortage) to account for new work performed there. 
 
Board Action:  A roll call vote is needed to approve budget amendments 
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      Presenter:       
      Agenda Item No. 7     
      Board Action Required:      Yes     
 
 
 
 
 
 

APPOINTMENTS 
 
 

A.  Appointments Form 
 
B.  Deferred Appointments 
 

Clean Sweep Committee 
Industrial Facilities Pollution Control Financing Authority  

 Board of Equalization and Review  
 
C. New Request for Appointment 
 
 Firemen’s Relief Fund Board of Trustees 
 
D. Upcoming Appointments: January - March 
 
 January: Craven Aging Planning Board (Dora Jones; appointed 2010) 
 
 February: Craven Aging Planning Board (All ex-officio agency reps.) 
        Stephanie Allen (Legal Aid) 
        Carolyn Bland (Senior Tar Heel Legislature) 
        Gwendolyn Bryan (County Manager) 
        Tonya Cedars (Eastern Carolina COG) 
        Clayton Gaskins (CarolinaEast Medical Center) 
        Jim Harriett (DSS) 
 
 March: Craven Aging Planning Board (Linda LeDrew; appointed 2010) 
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A. APPOINTMENTS FORM 
 
Attachment #7.A. was created at the request of the Board to provide uniformity in 
information solicited from citizens who are interested in being appointed to a voluntary 
board or committee.  With no objection from the Board, this form will become available 
on the County’s website or may be picked up or mailed from the Clerk’s office. 
 
B. DEFERRED APPOINTMENT(S): 
 
NAME OF BOARD/COMMITTEE: Craven County Clean Sweep Committee 
AUTHORIZATION: Bylaws 
MISSION/FUNCTION: To eliminate littering and promote recycling through education and  
       ordinance enforcement. 
    
NUMBER OF MEMBERS:   TYPE: 
25      Civic, neighborhood, municipal, industrial business, 
      schools      
     
 
QUALIFICATIONS (Special Skills, Professional Classifications, Affiliations, Limitations, etc.): 
 
           
 
LENGTH OF TERMS: 3 Years 
 
TERM(S) EXPIRING: Felix Croom (Appointed 2008; not participating) 
    Dave Gardner (Appointed 1991; active member) 
    Janie Johnson (Appointed 2008; moved away) 
    Ivett Jones (Appointed 2003; not participating) 
    Jan Parker (Appointed 1997) 
    Tim Tabak (Appointed 2008; resigned) 
    Thomas Wooten (Appointed 2001; not participating) 
 
(Appoiontments have already been made to two of these seats. There are five vacancies 
remaining.) 
 
MEETING SCHEDULE:3rd Wednesday of the months of March, June, September and 
December            
      
COMPENSATION: No X Yes   Specify:       
 
Attachments:  
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NAME OF BOARD/COMMITTEE: Industrial Facilities Pollution Control       
           Financing Authority    
AUTHORIZATION: Bylaws 
MISSION/FUNCTION:      
         
         
NUMBER OF MEMBERS:   TYPE: 
7      Qualified electors 
 
QUALIFICATIONS (Special Skills, Professional Classifications, Affiliations, Limitations, etc.): 
 
LENGTH OF TERMS: 6 Years 
 
TERM(S) EXPIRING:  Dell Ipock (Appointed 1999) 
    Gray Lancaster (Appointed 1999) 
 
(One of these seats has already been filled, leaving one vacancy) 
 
MEETING SCHEDULE: Annual Meeting on 2nd Tuesday in October; otherwise, as needed 
        
 
COMPENSATION: No X : Yes   Specify:       
 
ATTACHMENT(S):  
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NAME OF BOARD/COMMITTEE: Board of Equalization and Review   
AUTHORIZATION: NCGS 105-322        
MISSION/FUNCTION: To examine and review the tax lists of the county for the current  

    year; to hear any taxpayer, on request, with respect to the listing  
    and/or appraisal of his property.      

    
NUMBER OF MEMBERS:   TYPE: 
7      Citizens 
 
QUALIFICATIONS (Special Skills, Professional Classifications, Affiliations, Limitations, etc.): 
   
LENGTH OF TERMS: Unlimited 
 
MEETING SCHEDULE:1st Monday in May; 2nd Monday in June        
 
COMPENSATION: No  Yes X  Specify:$100/day (chairman); $85/day (members)  
 
Current Board of Equalization and Review: 
James Findley (2003) 
Grover Lancaster  (1994) 
Al Otto (1996) 
Bill Pope (1996) 
Jimmy Smith (2009) 
Jerry Stapleford (1999) 
Drew Willis(1996) 
 
C.NEW REQUEST(S) FOR APPOINTMENT 
 
NAME OF BOARD/COMMITTEE: Firemen’s Relief Fund Board of Trustees  
AUTHORIZATION: NCGS 58-84-30 
MISSION/FUNCTION: To safeguard firefighters in active service and dependent members of  
        their families from financial loss resulting from sickness, injury or loss  
        of life  suffered while in performance of his or her duties as a   
        firefighter. 
    
NUMBER OF MEMBERS:   TYPE: 
5 per department    2 appointed by Board of Commissioners; 2   
      appointed by the department; 1 appointed by  
      Commissioner of Insurance 
 
QUALIFICATIONS (Special Skills, Professional Classifications, Affiliations, Limitations, etc.): 
LENGTH OF TERMS: 2 Years 
TERM(S) EXPIRING: Joey Haddock (Moved out of district) 
 
MEETING SCHEDULE: As necessary        
COMPENSATION: No X Yes   Specify:       
 
ATTACHMENT(S):  Attachment # 7.C. (Recommendation from Department) 
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D. UPCOMING APPOINTMENTS: January – March 
 
  
January: 
Craven Aging Planning Board (Dora Jones: initial appointment 2010) 
 
 
February: 
Craven Aging Planning Board (All are ex officio agency representatives) 
Stephanie Allen (Legal Aid) 
Carolyn Bland (Senior Tarheel Legislature) 
Gwendolyn Bryan (County Manager) 
Tonya Cedars (Eastern Carolina COG) 
Clayton Gaskins (CarolinaEast) 
Jim Harriett (DSS) 
 
 
March: 
Craven Aging Planning Board 
Linda LeDrew: Initial appointment 2010 
 
 
Board Action:  Consider and make all necessary appointments 
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      Presenter:   Jim Hicks     
      Agenda Item No. 8     
 
 
 
 
 
 

COUNTY ATTORNEY’S REPORT 
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      Presenter:   Jack Veit     
      Agenda item No. 9     
 
 
 
 
 
 

COUNTY MANAGER’S REPORT 
 

County Manager, Jack Veit, will present the architectural agreement with C.R. Francis 
Architects for the Craven County Emergency Operations Center, which appears as 
Attachment #9. 
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COMMISSIONERS’ REPORTS 


