Craven County Local Government, New Bern, North Carolina is seeking a qualified applicant for the
position of Human Resources Director

The successful applicant will perform highly responsible personnel administration work in directing the
activities of the County Human Resources Department. Work involves developing programs and policies
dealing with recruitment, selection, position classification, compensation, employee relations, employee
benefits, and training, insurance and employee health services. Interprets personnel rules and
regulations for department heads; supervises the processing and maintenance of personnel
transactions; directs the administration of the position classification and pay plans; directs the
administration of employee benefit programs; directs the process of employee disciplinary actions, and
grievance procedures; and supervises the Workers’ Compensation and Safety/Risk Management
programs. Serves as a member of the County Management team.

Thorough knowledge of the principles and practices of public personnel administration. Thorough
knowledge of personnel and management principles, practices and techniques as they relate to the
administration of manpower resources and planning, position management, staff development and
training, policy development and administration, employee relations and related personnel
management functions and services. Considerable knowledge of organization, functions and programs
of County government.

Graduation from a four year college or university with major course work in public, business, or
personnel administration or a related field, preferably supplemented by a Master’s degree in personnel
management, public administration or a related field. Some legal experience preferred. Five years of
progressively responsible experience in personnel administration and management; or an equivalent
combination of training and experience; public personnel experience preferred. Excellent benefits.
Salary range $71,179 - $143,798. Beginning salary DOQ. Craven County residency is required. Send
resume’ and PD 107 (State of NC Application) to Craven County Human Resources, 406 Craven St., New
Bern, NC 28560 or email to jharrell@cravencountync.gov.



